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Approver instructions ePAFs

Navigating to the Approver Summary: This is for Approvers only*
1. Log into PirateNet
2. Click on Self Service Banner
3. Choose Employee Dashboard
- Click view employee dashboard.
4. Under “My Activities” Select Electronic Personnel Action Forms (EPAF)

Z My Activities

Enter Leave Report
Request Time Off
Approve Time

Approve Leave Report

Approve Leave Reguest

Electronic Personnel Action Forms (EPAF) _

5. Click on “EPAF Approvers Summary”.
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Electronic Personnel Action Forms

EPAF Approver Summary EPAF Originator Summary
All EPAFs that you need to currently act upon are displayed in Displays only those EPAF transactions that you have

the Current tab. The queue status will be Pending, FYI, or originated.
More Information,

New EPAF Act as a Proxy

Allows you to create a new transaction. Available to all self-service EPAF users who have been given
proxy privilege

EPAF Proxy Records

Allows you to specify and authorize one or more users to
approve EPAFs in your absence.
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6. Approve the ePAF
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Additional Earnings, Payment
ADEARN-00

7. Click Save after Toggling the ones you want to Approve.

New EPAF - EPAF Proxy Records - Transaction Search - Superuser or Filter Transactions

*Last Note: Once saved the Transition will move to the next Approver in Sequence and so on till
submitted to HREPAF*
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