How does BluePrint Work for Guests?
To print as a guest, a guest account will need to be created. Please follow the steps below.

1. Go to https://blueprint.shu.edu and click Log In or | am a guest (create an account):

G‘ < || https://blueprintsh.. O ~ @ Seton... & ”wmy Print Center : ‘ ‘

Secure Login

SETON HALL UNIVERSITY
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[] Keep me logged in
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a. If you are creating a new account, fill out the fields in the form that pops up and click

Create:




Guest Users > New User

Fest Name

Last Name

)

Emai Ascess

Enter the text above *

Comtrm Email Address

Passwors

Confirm Password

2. After logging in, you will see the following main screen for guest printing:

@ % https://blueprintshuedu/ O ~ @ Seton Ha...© || yo4 My Print Center

#idéh SETON HALL UNIVERSITY

Activity

13 Refresh & Upload | 3¢ Delete
Type Title Print Preview Pages Pieces of Paper Submitted Date Cost
e o Y 20 v | items per page No items to display
Payment method : Add Funds Print options :
. olor Pages per 1
My Funds : $0.00 |§| Color: Colo ™ El P ™
Total available funds
E Sides: Single Sided l‘ DJ] Copies:
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3. Ensure you have printing funds or add them via Add Funds (min = $5, max = $50):

e % https://blueprint.shu.edu/ O ~ @ Seton Ha...& || sy My Print Center

#éd SETON HALL UNIVERSITY

Activity

3 Refresh & Upload | 3¢ Delete

Type Title Print Preview Pages Pieces of Paper Submitted Date Cost

“ o » > 20 v | items per page

Payment method :

No items to display

Print options :

T P ;
My Funds : $0.00 E] Color: Color ™ E] s P ™
% Total available funds
E Sides: Single Sided [ v] DJJ Copies:

a. The Add Funds box pops up allowing you to (Step 1) fill in the amount to deposit, (Step
2) check to agree to pay the total, and (Step 3) click to continue to payment:



b. You will be redirected to a payment site. You can log in and pay via PayPal or pay with a

Add Funds

Step 1 Amount | $5.00 =
Transaction Fee 3$0.46 :
Total | $5.48 .

Step 2 l 1 agree to pay the total above m

Cancel

debit or credit card:
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Ge‘ P https://www.paypal.com/s O ~ & PayPal,l.. C ” P PayPal Checkout - Log in X ‘ ‘ {0 A {:}
Seton Hall University
P PayPal w $5.46 USD v
Pay with PayPal English
payPe!
Email
L New. Faster. Easier.
Welcome to the new PayPal checkout!
The security you rely on — now even faster.
Log In It's everything checkout should be.
Having frouble logging in?
or
I "M Pay with Debit or Credit Card I
Policies Terms Privacy Feedback ©1990-2016 @

C.

After submitting payment, you will get an on screen and emailed receipt. Click on the
Return to Merchant button to go back to Blueprint:




‘paypal.com/ © ~ @ PayPal L. & || B PayPal Checkout - Paymen... ‘

P PayPal

You paid $5.46 USD
to Seton Hall University

Details

Paid with
Visa $5.46 usp

LLUN

Purchase details
Receipt number.

We'll send confirmation to:

Merchant details

Seton Hall University

I Return to Merchant I

4. To print, click the Upload button and select files from their current location (max size = 50 MB):

==
G © ) |44 https://blueprintshu.edu/ O ~ @ Seton Ha...C ” téd My Print Center ’ K

#é#t SETON HALL UNIVERSITY R

Activity

t3 Refresh | & Upload | 3¢ Delete

Title Print Preview Pages Pieces of Paper Submitted Date Cost

‘ You can upload these file
formats for printing

< “ o B > 20 v | items per page No items to display

Payment methed : Add Funds Print options :

P: 4
My Funds : $5.00 E] Color: Color ™ E] sde M

E Sides: Sing

User Pays : 5.00

le Sided l‘ D] Copies:




Search Desktop

-
Organize v New folder g 0 @
3 Favorites e = Libraries
B Desktop ———| System Folder & System Folder
& Downloads
] Recent Places [ { Computer ) Network
) ) | System Folder L, System Folder
7& OneDrive for Business %
—. Test Document
4 Libraries —| Microsoft Word Document
j D —| 111KB
£ Documents
J\ Music
[&=] Pictures
i Videos
1% Computer
ﬁ‘j Network
File name: Test Document - [AnFiles (N -
| 5
| Open [+} [ Cancel ]

5. Check the box next to uploaded documents and modify print options to send them to a printer.

#tdd SETON HALL UNIVERSITY

Activity

131 Refresh & Upload ) Delete
v Type Title

Check off print jobs to
submit them to the printer

Print Preview Pages Pieces of Paper Submitted Date Cost

D o DI 20 v | items per page Set preferences for printing after checking the box 1-10f 1items
Payment method : Add Funds Print options :
My Funds : $5.00 E] Color: Black & White [v] B Pages per 1 ~

User Pays - 5.00

E Sides: Single Sided [ DJICopies: 1 + | -
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6. Tap twice on the Pharos box printing station next to the printer. Log in to your Blueprint
account:

Please swipe your card or enter your Logon
ID

il Password




7. Select the listed documents that you want to print and release them by touching Print:

Print

Document Name

Pages: 1 Cost: $0.05 Balance: $4.95

Delete

8. Technical Support

a. Please ask the Computer Lab Consultants for assistance.

b. For complexissues, or in the absence of a Lab Consultant, please contact the
Technology Service Desk at 973-275-2222 (email: service.desk@shu.edu).




