Comparison Between Kronos & Leave Reports

Kronos - Timecard

1. Monthly view (i.e the entire month on one screen).

Banner - Leave Reports

1. Weekly view (Click “Next” to get to the next week).

2. By default — listed the hours worked for each day based on your 2. The “Hours Worked” are not recorded.
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In Kronos, administrators & librarians
tracked multiple pay codes, including jury
duty, bereavement & off-campus conference
by adding a new row.

In Leave Reports, administrators & librarians will
track only the leave that have balances (\acation,

Sick, and Volunteer) by entering hours across each
Leave type for a particular date.
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In Kronos, the “Save” button was
available at the top left of the timecard.
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In leave Reports, the “Save” button is available
when you click on “Enter hours”.

Leave reports also has a “COPY” button to copy
the hours.
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In Kronos,

1. The total hours were displayed at the bottom of the
timecard under “Totals an

2.

3.

Schedule” tab.

The “Approve” was located at the top for the
employee and the supervisor.

Supervisors could view, make edits and aPprove
the timecard even if the employee had no

approved the timecard.
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In leave Reports,

1. The ““Total Hours” are displayed on the left side.

2. The employee has to click on “Submit for
Approval” located at the bottom of the leave report.

3. Supervisors cannot view/update the Leave reports
until the employee clicks on “Submit for Approval”.
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In Kronos, the “Sign-Off, Requests &

Approvals” tab appeared at the bottom once

the timecard had been approved by the
Employee or the Supervisor.

In leave Reports, the details are located at the
bottom of the leave report and gets updated

based on the action taken.
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In Kronos, the accruals and Leave Balances
were available on the “Accruals” tab at the
bottom of the timecard.
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In Leave Reports, supervisors can view each employees leave
balances before and after approving the Leave Reports.

The “Approve” button is at the bottom of the Leave report for
Supervisors.

Employees can access their Leave Balances in “Banner Self-
Service”.
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