
Center/Institute Planner

General Information
The general contact information should lead to a person who is available during normal business hours to answer requests for 
information or help. An example is stillmaninfo@shu.edu and (973) 761-9262, which is answered by an administrative assistant.

Office Hours:

Main Room Number:

Main Building:

Center or Institute Name:

Street Address:

Main E-mail:

Main Phone:

Web Team Contact: Leave blank if same as top official.

E-mail:

Phone:

Title:

Name:

Top Official:

E-mail:

Phone:

Title:

Name:

Notes:



Center/Institute Planner

Home or Index Page
Your home page provides a brief statement about your center or institute, basic contact information and office hours, then 
sections for your top grants and initiatives, services, policies and documents. Each of these sections is optional, as is a news and 
events section, a facilities section, a sidebar element and a related pages element.
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Search:

Use optional news & events element?News & Events:
• Aliquam Aliquet, Est a Ullamcorper Condimentum
  Tellus nulla fringilla elit, a iaculis nulla turpis sed wisi. Fusce volutpat. Etiam sodales.
• Aliquam Aliquet, Est a Ullamcorper Condimentum
  Tellus nulla fringilla elit, a iaculis nulla turpis sed wisi. Fusce volutpat. Etiam sodales.

All News >

About this Center/Institute:

More >

More >

Keywords:Summary:

More >

Learn More >

Related Pages
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Fast Fact

More >

Center/Institute
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Location
Business Hours

Contact Us
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Page Title:

Page Body:

Center/Institute Planner

Optional About Page
If you would like to provide more information about your center or institute than can be listed in the About section of your center or 
institute's home page, use this page to provide complete information. If you do not need more than the information provided on 
your home page, you do not need to complete this page.

Keywords:Summary:
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Page Title:

Page Body:

Center/Institute Planner

Optional Facilities Page
If you would like to provide more information about your center or institute's location and facilities than can be listed in the 
Facilities section of your center or institute's home page, use this page to provide complete information. If you do not need more 
than the information provided on your home page, you do not need to complete this page.

Keywords:Summary:
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HP Grants/Initiative Name: 

Grants/Initiatives: Include 1 planner per named project.
HP Service Name: 

Services: Include 1 planner per named service.

HP Policies Name: 

Policies: Include 1 planner per named service.
HP Documents Name: 

Documents: Include 1 planner per named document.

HP Page Name: 

Other Pages: Include 1 planner per named page.

Center/Institute Planner



Center/Institute Planner

Web Team Use Only

Coremetrics tags and category verified.

Index page created.

About statement inserted.

Documents section created.

Title, keywords and description verified.

Unit information updated.

Additional Web pages created.

Optional sidebar element placed.

Title, keywords and description verified.

Initial Item 

Policies section created.

Title, keywords and description verified.

Coremetrics tags and category verified.

Left navigation updated.

Title, keywords and description verified.

Optional announcements section created.

Coremetrics tags and category verified.

Coremetrics tags and category verified.

Title, keywords and description verified.

Coremetrics tags and category verified.

Announcements added.

Grants/Initiatives section created.

Title, keywords and description verified.

Services section created.

Coremetrics tags and category verified.
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