How to Create a Test using Test Manager

Creating a Test

1. Select the content area you wish to create your test in from your course
menu.

Announcements

Course Information &

Contacts &

Course Documents

Assignments ; ‘

Communication
Discussion Board
External Links
Tools

2. From the drop down menu on the Create Assessment button, select
Test.

/ B Assignments |

Build Content Create Assessment Add Interactive
II Test
Survey
! = Exal Assignment
=| Pleag > Self and Peer
Assessment

1 Res{ & SafeAssignment ant v
= Please submit your research design by the date/time

t = N Daadinn1

3. Select Create to begin creating a new test.

1. Add Test

Create a new Test. There are no Tests to add.

/ Create a New Test Create
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How to Create a Test using Test Manager

4. Give your test a name and add a description and/or any instructions for
your students.

Test Information

* Mame |Technn|ngyTESt

Description \J wual Editor: [JETON_]

‘|Nnrma| |£|||3 v||TimesNeanman v|| B 7 U aba| % o | EES | i= = ";E"‘—

L4

L4

Thiz exam will test your technology slalls.

-| Path: body

[] save az Reuzable Object

Instructions
‘A=zual Editor: mj

“| Marrmal v||3 v||TimesNeanman v| | B I U ﬂllﬂl % x* ||E§ = | EE = ";E "‘=_
Once you begin the test, vou must complete it Please answer all questions to the best of your
ability.

-| Path: body

[] save az Reuzable Object
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5. Select Submit when you are finished adding the Test information.

6. Add, modify, and remove questions using the Test Canvas. Select a
question type from the Create Question drop down menu. In this
example, we will be using a Hot Spot question.

Success: Chapter 2 Exam created.

Test Canvas =

Create, edit, and delete questions. Select a question type from the Add Question drop-down listto add questions. Use Creation Settings to
establish which default options, such as feedback and images, are available for question creation. More Help

Create Question ¥ Upload Questions Creation Settings

» Calculated Formula
+ Calculated Numeric
» Either/Or

» Essay

- mmulative, meaning it will cover all material from Chapters 1 and 2.
» File Response

all questions to the best of your ability. Once you begin the test, you must finish it because you will not
= Fill in Multiple Blanks |- [

> Fill in the Blank e Cr
I > Hot Spot I
» Jumbled Sentence

» Matching

> Multiple Answer

> Multiple Choice

» Opinion Scale/Likert
» Ordering

> Quiz Bowl

» Short Answer

» True/False
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7. Add the question text, and then set the point value. Select Browse for
Local File to upload your file from your computer. Then select Next.

Create/Edit Hot Spot Question

dotspot questions are bazed on Students identifying an area in an image file. The area iz st by pixel coordingtes and it Students click within thizs range,
he answwer is recorded as correct. More Help

# Indicates a required field.

1. Question

#* Question Text sizual Editor: m

“‘lNormaI v||3 v”TimesNewRoman v|| B I U abe| xowt ||§

-

| i= i £E 4=
= I= T e

Which part 15 of the computer pictured is the central processing wait (CPU, or
micropracessar, which acts as the "brain" of yvour computer?

= | Path:  body

% PointYalue |1 o | (] Extra Credit Only

2. ICEL B ET T

% Attach File Browse for Lacal File I Browese for Content Collection item|

Selected File File Mame computer hotpot.png

Do not attach
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8. Select the area of your image to match the question by dragging your
mouse over the correct coordinates. When you are finished, select
Submit.

Create/Edit Hot Spot Question

Haotzpot questions are bazed on Students identitying an area inan image file. The area iz set by pixel
coordinates and if Students click wwithin this range, the answer is recorded as correct. Mare Help

% Indicates a required field. e —— m
1.

Click and drag the mouse over an area in the image to specify the hot spat area for the correct
answer. Start with the upper left corner of the rectangle and drag dowen to the lower right.

Click Clear to remove the rectangle and start again. ‘ |

s 8
‘ J—\ I‘ I...
[ N’
g1 '™ -:=:___.._ -
= _/_-:_ 4
E <A //
a ..-'4'; = -:/z
{7

Top Left Coordinates 205, 4

Bottom Right Coardinates 252, 165

i Clear E
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9. You have the option of inserting any feedback for correct and/or
incorrect answers.

2. Feedback

Erter feedback that will dizplay in response to s correct answer and an incorrect answer. If partial credt is allowed, answers that are padiallv correct will receive the feedback for an incorrect answer.

“zual Editor:
Carrect Response Feedback

‘|N0rmal v||TimesNewRoman v|| B |Tg sbel x5 x ||§§ il i=

Correct! Number 3, the system wmit is the core of a computer systern. Usually #'s a
rectangular box placed on or underneath your desk. Inside this box are many electronic
cotponents that process information. The most important of these components is the
central processing unit (CPLU), or micropracessar, which acts as the "bram" of your

computer. Almast every other part of your computer connects to the system urt using
cables.

A| Fath: body

“dzual Editor:
Incorrect Response Feedhack m

=[Marmal vllTimesNewRoman ~||B s u ﬂ| o ||§

Incorrect! The correct answer 18 Numhber 3, which is called the system unit This 1s the core
of a computer system. Usually it's a rectangular box placed on or underneath your desk
Inside this box are many electronic components that process information. The most
important of these components is the certral processing unit (CPU), or microprocessor,

which acts as the "brain" of your computer. Almost every other part of your cormputer
connects ta the system unit using cables |

| Path: body

10. When you are finished, select OK.

You will see a banner that says
“Success: Question saved.”

Success: Question saved.
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11.The Add Test page will allow you to select a test from the list. After you
have selected a test click the Submit button.

ﬁ% Create Test

Adding a Test deploys the Test to a content area. Once a Test has been deploved, use Test Options
to make it available for students to take. More Help

1. Add Test

Create a nesy Test or select an existing Test. &Any Test that has already been added will not ke

dizplayed.

Create a Mew Create

Test

Add Test -- Select Test Below --

I Technology Test

12. A page with a number of options will appear. Scroll down to Test
Availability select Yes to make the link available. Fill out the options

based on your unique preferences.

2. B ———
hake the Link Available ® Yes @] Mo
Add a New Announcement for this Test (7 Yes (&) Mo \‘
[] Multiple Atternpts

Allow Unlimited Attermpts

mHumber of Attermpts |:|

Force Completion
Te=t must be completed the first time # iz launched.

[] setTimer
Set expected completion time. Selecting this option alzo records completion time for this Test.

Hours Minutes

[] Display After|09/10/2009 | @|[01:18 PM =]
Erter dates as mmiddinyyy. Time may be entered in any increment.
[] Display Until [08/10/2009 | & [01:19 P [=]

Enter dates as mmiddieyyy. Time may be entered in any increment.

[] Fassword
Require & password to access this Test.
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13. If you want to grade the test, make sure you check Include this Test in
Grade Center Score Calculations.

Self-assessment Options

Include this Testin Grade Center Score Calculations

3.

weighted tems are included in calculations and other weighted items are not, grade weight calculations will be

/ Grade Center items excluded fram summary calculations are alzo excluded from weighting. 2lzo note that if zome
skewed.

[] Hide Results forthis Test Completely from Instructor and the Grade Center

If thiz option iz checked, the instructor will not ke able to zee any student grades, view answers, aogregste
results, ar download result detailz. To protect student privacy | this choice cannat be reversed later withiout
deleting all sttempts.

14.Decide how you want the feedback to be displayed to students. The
defaulted option is Score.

4,

Test Feedback

Selectthe Type of Feedback Displayed Lpon Completion

Score
/ ] Submitted Answers

] Correct Answers
] Feadback

15.You can also choose how you want the test to be presented by filling in
the following options based on your unique preferences.

5. Test Presentation
Presentation Maode

All at Once

®
/ Present the entire Test on one screen.
(3 OneataTime

Present one guestion at atime.

[] Prohibit Backtracking
Prervent changing the anzwer to a guestion that hasz already been submitted .

[] Randomize Guestions
Randomize gquestions for each Test attempt.
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16.When you are finished choosing options, select Submit.

Click Submit to edit optionsz far thiz Test. Click Cancel to guit.

Cancel Submit

i

4

17. You will see a green success banner that indicates the test options have
been edited and it is now available to students. To make changes to
your test, you can select the drop down arrow next to the test name and
select Edit.

Success: Technology Test Edited.
Assignments -

! T-‘ Technology Test| =

o

This exarm will testyaur technolagy

18.To create and edit tests that are not available to students, you must
access the Tests, Surveys, and Pools tool through Course Tools in your
control panel.

{ = Control Panel

¥ Course Tools

Course Links

Evaluation

Llsers and Groups

. Self and Peer Assessment
Custornization .
Send Email
Fackages and tilities Tashs
Help I Tests, Surveys, and Fools
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19.Then select Tests, and choose the test you want to edit. You can also
create new tests here, too.

% Tests, Surveys, and Pools

* Tests

» Surveys

* Pouols

20. To create a new test, choose Build Test. To import a test from another
course or content collection, choose Import Test. To edit an already
created test, simply click the drop down menu next to the test name and
select Edit.

E Tests

Test=z listz all existing Test=. Tests can be created, imported, exported, edited or deleted from thiz page. Mare Help

Build Test Import Test

Nares % Deployed D=te Last Edited
@ Chapter 2 Exam Azsignmernts September 9, 2009
@ Technalogy Test Azsignments September 10, 2009

Edlit

Export to Local Computer
Export to Cortent Collection
Delete

Dizplaying 1to 2 of 2 tems
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