Banner Self Service
Online Open Enrollment Instructions
Index

Click the appropriate link to jump to the desired section:

1. Loqin Instructions
2. Change Health Plans, Level of Coverage, Terminate Health Plans
3. Change Existing Health Plan Coverage Level

4. Decline/Opt Out of Medical Coverage

6. Enroll in Flexible Spending Account Plan(s)

7. Enroll in Opt-Out Voluntary Benefits

8. Update Dependent and Benefit Plan Enrollment Data

9. Review/Print Confirmation Statement

After reviewing, these instructions if you have any questions or need
assistance please contact:

Babette Brooks (973) 275-2755
Natasha Cohen (973) 761-9176
Terri Demarest (973) 761-9181
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Access Banner
Self Service
Open
Enrollment

Go to the HR Webpage and click on Open Enrollment

Login

Click on Open Enrollment in the Human Resources Channel.
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http://www.shu.edu/offices/human-resources-index.cfm

Start Open
Enrollment
Process

Click on the Start Open Enrollment button

73 Open Enroliment - Microsoft Internet Explorer =18 %]
Ele Edt View Favorites Toos Help ‘ ir
Qo - Q- 1] @ (] Psewan Jermeonee @212 0 - RO K

Address [&] htip://b-app 1-pprd.chu. edu:8021/pls/TEST fowpkdcmn F_OpenEnroliment / =] Go | Links

Personal Information ' Student and Financial Aid JEIIOTTY Finance

Search EI

RETURN TO MENU  SITE MAP HELP  EXIT

Open Enrollment

Open Enrollment Start Date: Sep 09, 2008
Open Enrollment End Date: Nov 21, 200,
Benefits Effective Date: Jan 01,
Group Benefits Status

Health No choices made in,
Flex Spending No choices mad

is group.
this group.

Start Open Enrollment

T
Benefits | Flexible Spending Accounts | Miscellaneous | Beneficiaries and Dependents | Benefit Statement ]
powsred by

RELEASE: 7.0

SUNGARD' SCT HIGHER EDUCATION

-]
€] pone [T T [ meemet
Select Group Select Health to Enroll/Change/OptOut/Terminate Medical and/or
Dental coverage. Select Flex Spending to enroll in Flexible Spending
Plans.
7 Open Enrollment - Microsoft Internet Explorer / ;‘Iil', K]

/
Q-0 x & |, e @ - LB _BKIO B 7
/

Address |ﬁj hittp: //b-app 1-pprd.shu.edu:9021/pls/TEST fowpkdcmn.P_OpenEnrolimentFuncs

| B |unls B

Personal Information
Search ﬂl

RETURN TO MENU  SITE MAP  HELP EXIT

Open Enrollment

Open Enrollment Start Date:
Open Enrollment End Da
Benefits Effective

Nov 21, 2008
Jan 01, 2009
tatus

d Health CIGNA Dent® Plans - PPO Plan will be continued into the new year.
CIGNA HealthJPlans- Point of Service Open Access will be continued into the new year.

lex Spending No chg) ade in this group.
Restart | Cancel | Calculate Cost

Complete

[ Retirement Plans | Health Benefits | Flexible Spending Accounts | Miscellaneous | Benefidiaries and Dependents | Benefit Statement ]
: owered by
RELEASE: 7.0 SUNGARD' SCT HGHER EDUCATION
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Open
Enrollment
Health Plan
Options

Select Plan

The following Health options are available during Open Enroliment.
You must terminate existing plan coverage before changing plans. You
will also need to update Dependent coverage after making changes.

To Change Plan
1. Select your existing plan
2. Click Stop Benefit Button
3. Select New Plan
4. Click the My Choice option for Level of Coverage
5. Click Add Choice Button
To Change Level of Coverage
1. Select your existing plan
2. Click the My Choice Option for Level of Coverage
3. Click Submit Change Button
To Terminate Plan
1. Select your existing plan
2. Click Stop Benefit Button
To Enroll in Plan
1. Select New Plan
2. Click the My Choice Option for Level of Coverage
3. Click Add Choice Button
To Opt Out of Medical Coverage
1. Select Opt Out of Medical Coverage
2. Click Add Choice Button

To Change Plans, Level of Coverage or Terminate a Plan select your
existing plan. To enroll in a new plan select a new plan.

2 Open Enrollment Group - Microsoft Internet Explorer =12 x|
File Edit View Favorites Tools Help ‘ .;'n
Q= - D - x] [B) (] Pz oo @1 (-1 0l - JE D B

Address [] htip:/b-app1-pord.shu.edu:90 21 fls TESTfbwpkdamn P_OpenErrolmentGroup?darp=H B = ‘Lmks ”‘ “Fconvert - [0 select

Personal Information  Student and Financial Aid ‘WebTailor Administration

Search ﬂl SITEMAP HELP EXIT

Open Enrollment Group

&R sclect the title of the benefit or deduction to update your choices.

Select Restart, if available, and your changes will be set back to current.

Health Group
CIGNA Dental Plans - CDC Plan You have not selected this benefit deduction.
CIGNA Dental Plans - PPO Plan You have not selected this benefit deduction.

CIGNA Health Plans - Point of Service This benefit deduction cannot be selected as you have selected the following:
Medical Waiver

CIGNA Health Plans- Point of Service Open Access This benefit deduction cannot be selected as you have selected the following:
Medical Waiver

CIGNA Health Plans - Open Access Plus You have asked to terminate this benefit in the new year This benefit deduction cannot be
selected as you have selected the following:
Medical Waiver

Medical Waiver You have asked to start this benefit in the new year

Restart
Open Enroliment =l

] T T [ et
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Stop Benefit/ To Change or Terminate a Plan click on Stop Benefit.
Submit Change
or Add Choice | To Change Level of Coverage, select the My Choice option and click the
Submit Change button.

) Open Enrollment Choice Detail - Microsoft Internet Explorer =] x|
Ex B¢ 1= B Eor b ‘ T

Qe - ) - %] B o Dserr Sermomes €] (- = ol - & @' 3

Address [ 2] htp://b-app 1-pprd. shu. edu:9021/pls/ TEST fowpkdamn P_O) tail 2dcde =M / T e |unm >

@& Convert v [ Select

Personal Information Student and Financial Aid ST WebTailor

Search EI

SITEMAP HELP EXIT
Open Enrollment Choice Detalil
&R Make a selection and then choose from the appropriate

# - indicates a required field.

CIGNA Health Plans - Open Access
Plus

Deduction Effective as of: Jan 01, 2009

Current Plan Plan Employee Amount Employer Amount My Choice
Employee + 207.7500 657.8700 [l
Employee 354.0000 1,118.9200 (o]
Employ: 237.0000 750.0800 [

My Current Plan Empl, 40.0000 461.2300 [l

Submit Change Stop Benefit

Open Enrollment Group

. owered by
RELEASE: 7.0 SUNGARD SCT HIGHER EDUCKTION

& [T [T [ ntemes

Decline/Opt To Decline/Opt Out of Medical coverage, select the Plan and click Add
Out Medical Choice

Coverage

@ Open Enroliment Choice Detail - Windows Internet Explorer

@O @] hitp://bnr-appl-testshu.edu:9030/pls/BTEST/bwpkdemn.P_Opel v M| 49 | X |' | Bing

File Edit View Favorites Tools Help

2 ~|

| x ®convert v Esele

/

.¢ Favorites ‘ Y- 4 @ Sugaested Sites v | New Folder v @, Web Slice Gallery v

- m Department of H... @2 Open Enrolim... X | € Oracle Applicati..

Personal Information

Search

SITE MAP  HELP EXIT

1

Deduction Eff

Add Choice

ve as of: Dec 24, 2010

Open Enrollment Group

DCiCACEC. o n poersd by X
< ]

@ Internet | Protected Mode: Off
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Return to Open | After completing your health plan elections, click on the Open
Enrollment Enrollment link at the bottom of the screen.
Screen

% Open Enrollment Group —wows Internet Explorel
@@ @) http://bnr-app1-testshu.edu9030/pls/BTEST/bwpkdemnp_Opel ~ | & | 42 | X |[ (=] sing

File Edit View Favorites Tools Help |/ & Convert ~ Esele

& Favorites TV.'=§ @ Suggested Sites » | | New Folder v @ Web Slice Gallery »

, — ®
22|+ pf Department of H... € Open Enrolim... X | & Oracle Applicati [ v = g v pagef Safety~ Tools~ (@~

-

Open Enrollment Group

&R Select the title of the benefit or deduction to update your choices.
Select Restart, if available, and your changes will be set back to current.

Health Group

CIGNA Dental Plans - CDC Plan You have not selected this benefit deduction.
CIGNA Dental Plans - PPO Plan You have asked to terminate this benefit in the new year

P Employee Employer
Amount Amount
Employee + 22.6100 37.2600

Family
CIGNA Health Plans - Point of Service You have asked to terminate this benefit in the
year This benefit deduction cannot be selected as you have selected the following:
Opt Out of Medical Coverage

CIGNA Health Plans - Open Access Plus This benefit deduction cannot be selecte
have selected the following:
Opt Out of Medical Coverage

0Opt Out of Medical Coverage You have asked to continue this benefit into thyf new year

n

Open Enrollment

m

4 1

@ Internet | Protected Mode: Off

Enroll in Select Flex Spending to participate in the Flexible Spending Account
Flexible Plans or click Complete if you are finished with Open Enrollment. Flex
Spending Plan enrollment does not carry over from one year to the next year, you

Account Plans | must enroll/re-enroll. Select Flex Spending from the Open Enrollment
for the new screen.

plan year.

/Z} Open Enrollment - Microsoft Internet Explorer

I

Fle Edt View Favorites Tools Help ‘ i

Q- Q- ¥ [ (| Psmar sfcrownes 2 (2- 1 - 3

Address [ ] htp://o-2o01-pprd. shu. edu:5021/pls TEST fowpkcim _ogfnenvolment? =l Boo unks >
|

Personal Information Student and Fil ial Aid JITTIINTYY Finance

Search EI

RETURN TO MENU  SITE MAP  HELP  EXIT

Open Enrollment

Open Enrollment Start
Open Enrollment End
Benefits Effective Daj
Group Benefjis Status

Health CIGHA Dental Plans - CDC Plan will be started in the new year.

/A Dental Plans - PPO Plan will be terminated.

/A Health Plans - Point of Service will be started in the new year.

(ot ealth Plans - Open Access Plus will be terminated.
< Flex Spending No choi made in this group.
T~
art | Cancel | Calculate Cost

[ Retirement Plans | Health Benefits | Flexible Spending Accounts | Miscellanecus | Benefidaries and Dependents | Benefit Statement ]
RELEASE: 7.0

te: Sep 09, 2008
te: Nov 21, 2008
Jan 01, 2009

powered by
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Select the Flex Account you wish to participate in.

@ Open Enrollment Group - Windows Internet Explorer
@@vq @] hitp://bnr-app1-testshu.edu:9030/pls/BTEST/bwpkdcmn.P_Ope v‘ K| 49 ‘ 5" H,J Bing

File Edit View Favorites Tools Help

£ -
| /@Conven v Bsele

.¢ Favorites :lc:} eSnggested Sitesv |} New Folder v @\ Web Slice Gallery v
[ Mg v (= g v Pagfv Safetyv Toolsv

»

-

‘EH = m Department of H... | @ Open Enrolim... X | @ Oracle Applicati...

4 SETON HALL UNIVERSITY
Personal Information

Search

SITEMAP HELP EXIT

Open Enrollment Group

&R Select the title of the benefit or deduction to update your choices.

Select Restart, if available, and your changes will be set back to currepfl

Flex Spending Group
Flexible Dependent Care You have not selected this benefit deduction.
Flexible Health Reimbursement Account You have not selected this benefit deduction.

Open Enrolment

- =T
RELEASE: 8.0 SUNGARD' HIGHER EDUCATION

1 ] »

@ Internet | Protected Mode: Off o v ®R100% v

Flexible If you selected Flexible Dependent Care, enter the annual amount you
Dependent wish to contribute to the plan. The Annual Goal Amount Minimum is
Care Spending | $300.00 and Maximum is $5,000.00. After entering the data click on the
Account Plan | Add Choice button.

@ Open Enroliment Choice Detail - Windows Internet Explorer

Ifée http://bnr-app1-test.shu.edu:9030/pls/BTEST/bwpkdcmn.P_Opel v
= = L
File Edit View Favorites Tools Help //

¢ Favorites ‘ =3 ’e Suggested Sites v |, New Folder v @, Web Slice lery,
88|~ m Department of H.. | & Open Enrolim... X | @ Oracle Applicaty (1R Y

Personal Information

Search

2 ~|

i X @convert v Esele

- - »
=] MM v Pagev Safety v Tools v x@‘v

SITEMAP HELP EXIT

Open Enrollment Choi

1

&R Make a selection and then

Dec 24, 2010

Open Enrollment Group

TP VHI ‘ »

@ Internet | Protected Mode: Off o v ®100% v

Done
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Flexible Health
Reimburse-
ment Account

If you selected Flexible Health, enter the annual amount you wish to
contribute to the Plan. The Annual Goal Amount minimum is $300.00
and Maximum is $3,050.00. After entering, the data click on the Add
Choice Button.

@ Open Enrollment Choice Derall Windows Intemet Explorer

@—Gwle http://bnr-app1-testshu.edu:9030/pls/BTEST/bwpkdcmn.P_Opel v [ I 4 | X !1 | Bing //

File Edit View Favorites Tools Help

Py
2 ~|

\ x  @convert v Esele

b7 ¢ Favorites ‘ Y= 3 ’e Suggested Sites v |, New Folder v g Web Slice Gallery v

T I A iy = »
%%" mDepanment of H...| @ Open Enrolim... X | @ Oracle Applicati... - 7/ ™5 v Pagev Safetyv Tools~ \9"

téd SETON HALL UNIVERSITY

Personal Information
Search

SITEMAP HELP EXIT

Open Enrollment Choice Detail

1

&R Make a selection and then choose from the #bpropriate Jitton.

#* - indicates a required field.

Deduction Effective as g# Dec 24, 2010

L
Open Enrollment Group
Srsranc. oo oowered by 2
<| - ] . | >
Done @ Internet | Protected Mode: Off o v ®100% v
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Enrolling in
voluntary
benefits:

Click on Miscellaneous.

© MyAppsD X | @ Mail-Babs X | R Mail-bens X | @ MyAppsD X | piy Resources X | © MyAppsC X | © MyAppsC X @ Cpenboe X + v - X

€« > C @ ssb-test.shu.edu:d446/TEST/bwpkdemn.P_OpenEnrolimentFuncs e+ O &

=
ﬁl iJJ l SUNGARD HIGHER EDUCATION

Personal Information Student
Search [&o]
RETURN TO MENU  SITE MAP HELP EXIT

Open Enrollment

Open Enroliment Start Date: Oct 17, 2022
Open Enroliment End Date: Nov 11, 2022

Benefits Effective Date: Jan 01, 2023
Group Benefits Status
Health Dental PPO Buy Up will be continued into the new year.

Cigna Health Plans-OAP Basic will be continued into the new year.
Flex spending Flexible Health Reimbursement Account will be continued into the new year.
Miscellaneous No choices made in this group.
[ complete |[ Restart |[ Cancel || Calculate Cost |

[ Retirement Plans | Health Benefits | Flexible Spending Accounts | Miscellaneous | Dependents | Benefits Summary |
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Click on the benefit in which you want to enroll, Accident Coverage, Critical IlIness, Pre-
Paid Legal or Pet Discount Plan.

Enrolling in
voluntary
benefits:

© MyAppsD X | @ Mail-Babs X | R Mail-bens X | @ MyAppsD X | piy Resources X | © MyAppsC X | © MyAppsC X @ Cpenboe X + 4 -

€« (¢} @ ssb-test.shu.edu:d446/TEST/bwpkdemn.P_OpenEnrollmentGroup?dgrp=MB e+ O &

SUNGARD HIGHER EDUCATION

Personal Information Student
Search [&o]
SITE MAP  HELP EXIT

Open Enrollment Group

2 NOTE: IF YOU HAVE MADE YOUR SELECTIONS, YOU ARE NOT DONE UNTIL YOU HIT THE COMPLETE BUTTON. FROM THIS SCREEN, CLICK ON "OPEN ENROLLMENT" AT THE BOTTOM
AND CLICK ON COMPLETE.

Miscellaneous Group

Accident Covg-High-BW You have not selected this benefit deduction.

Cigna Voluntary - Accident Coverage You have not selected this benefit deduction.

Critical Iliness- 15000-MN You have not selected this benefit deduction.

Veluntary Pre Paid Legal, Identity Theft Prevention and Financial Wellness You have not selected this benefit deduction.
Veluntary PetAssure Pet Discount Plan You have not selected this benefit deduction.

Open Enrollment

Page 10




Make you election under My Choice. Each benefit enrollment screen will look a little

different. Click on Add Choice.

Enrolling in © Myappst x | @ Mail-Babs x | (3 Mail-benc x | © MyAppsD X | py Resources x | @ MyAppsD X | © MyAppsC x

< C @ ssb-testshu.edu4446/TEST/bwpkdemn.P_OpenEnrolimentDetail?dede=VPB
voluntary Gl
beneflts * Personal Information Student

@ OpenEnro X

+

Search =3

Open Enrollment Choice Detail

7 Make a selection and then choose from the appropriate button.

[#Required - indicates a required field.

Voluntary PetAssure Pet Discount
Plan

Deduction Effective as of: Jan 01, 2023

plan Employee Amount
1 Ppet 5.4200

Unlimited Pets 8.5400

| Add choice |

Open Enroliment Group

XJ WH openenrol.. W Document.. [WH Document.. W Document.. B3 () Open Enro.

My Choice

FW: scree.

=

SITE MAP  HELP  EXIT
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Complete the
Open
Enrollment
Process

Click on the Open Enrollment option at the bottom of the screen.

) Open Enrollment Group - Microsoft Internet Explorer =] x|
Ez Et iz Fpene= Eon EED ‘ T
Qe - © - ¥ 2] (3| Do oo €| (-2 W - | 3

address [ 2] ntip:fo-anp 1-pprd. shu. edu:2021/pls TEST fowpkdemn P_OpenEnrolmentipdate e |Lm ”ﬁmwm v [ Select

Personal Information Student and Financial Aid JET 0 Finance

Search EI

SITE MAP  HELP EXIT

Open Enrollment Group

&R Sclect the title of the benefit or deduction to update your choices.

Select Restart, if available, and your changes will be set back to current

Flex Spending Group
Flexible Dependent Care You have not selected this benefit deduction.

Flexible Health Reimbursement Account You have asked to start this benefit in thf new year Employee Per Pay Amt Annual Goal Amt

50.00 600.00
Flexible Parking Reimbursement Account You have not selected this benefit g€duction.
Flex Spending Transportation You have not selected this benefit deducti
Restart
Open Enrollment
. owered by
RELEASE: 7.0 SUNGARD' SCT HGHER EDUCATION
- |
[&] pone [ [ [ [ [@mnteme

To finish the Open Enrollment process and save your changes you must
click Complete. You will receive an email confirming your elections

after clicking Complete; you may receive multiple emails depending on
the actions you have taken.

e Open Enroliment - Windows Internet Explorer

File Edit View Favorites Tools Help

% ’e Suggested Sites ¥ |, New Folder v @J Web Slice Gal,

€] hitp://bnr-appl-testshu.edu:9030/pls/BTEST/bwpkdemn.P_Opel v| &) » "

| X &convert ~ Msele

¢ Favorites

8- m Department of H... | &* Open Enrolim... X @ Oracle Applicati...

Personal Information (ETIITT)

Search

RETURN TO MENU  SITE MAP HELP EXIT

Open Enrollment

n

Open Enrollment Start Date: 01, 2010
Open Enrollment End Dat Nov 21, 2010
Benefits Effective Date; Dec 24, 2010
Group Benefi

Health CIGYA Dental Plans - PPO Plan will be terminated.

IA Health Plans - Point of Service will be continued into the new year
pt Out of Medical Coverage will be terminated

Flex Spen No choices made in this group
[ Complete ” Restart ” Cancel H Calculate Cost
[ Retirement Plans | Health Benefits | Flexible Spending Accounts | Miscellaneous | Dependents | Confirmation Statement ] i
noicacc.on powered by
11 | v
@ Internet | Protected Mode: Off o~ ®100% ~
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Enroll or
Update
Dependent
Data

If you have elected medical and/or dental coverage for dependents or

have changed plans, you will need to add your dependents and enroll

them for coverage or update their coverage. If you elect Countrywide
benefits, you must include your dependents as instructed below.

To add a new dependent during open enrollment you will also be
required to complete a Dependent Eligibility Verification Affidavit and
provide acceptable documentation in accordance with the affidavit*.
The Affidavit and documentation must be presented to the Human
Resources Department before coverage can begin.

*Affidavit is not required for Countrywide.

Select the Dependents link from the navigation bar at the bottom of the

screen. ﬁ
7} Open Enrollment == x|

fle Edt View Favorites Tooks Hep

/
Qe - ) - 2] ] B Dsewd Joreen= @] 3 L B - AT Y B /
/

Address |ej hittp://b-app1-pprd.chu.edu:9021pls/TEST/bwpkdemn.P_OpenEnralinentFunce | Go
Personal Information Student and Financial Aid WebTailor Administration
Search Go RETURN TO MENU ~ SIJE MAP  HELP  EXIT

Open Enrollment

Open Enrollment Start Date: Oct 01, 2008
Open Enroliment End Date: Oct 31, 2008

Benefits Effective Date: Jan 01, 2009
Group Benefits Status
Health CIGNA Health Plans - Open Access Plus will be continued into the new year.

Flex Spending No choices made in this group
Complete | Restart | Cancel | Calculate Cost |

[ Retirement Plans | Health Benefits | Flexible Spending Accounts | MiscellanQous | Dependents | Bnefit Statement ]
: < > owersd by
RELEASE: 7.0 SUNGARD SCT HGHER EDUCATION

] T T T [ ntemet
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Add a New
Dependent

NOTE: All
added

dependents
will require
verification
through HR

Click on the Add a New Person link to add a new dependent.

f Dependents - Windo

4 | X | E| Bing

File Edit View Favorites Tools Help
x  ®iconvert v ERSelect

o 4 >
Tv'gFavorites @Dgpgndgmg & - ~ & o= v Page v %ty' Tools » |

#éd SETON HALL UNIVERSITY
Personal Information

Search

RETURN TO MENU SITEMAB HELP EXIT

Dependents

& Select the Name to change information for an individual. Choose Add A Hew Person to make additions. $flect the name in the Benefit Coverage table to add or

changs coverage.

m

Beneficiaries and Dependents Information

Name SSN or SIN or TIN Relationship Birth Date  Gender  Status Membfr Type Verified Dependent
Testfirst Testlast 111223333 self Dec 12, 1976 Famals Activa  Both No
TestChildl TestLast 111111111 Child Sep 01, 2002 Female Active Reported No

ot Reported  No

ChildTestz LastTest 222222222 Child Dec 12, 2004 Not Reported Active

ChildTest4 TestLast 444444444 Child Aua e ik Hot Reported  No
Add a Hew Persen | Update Coygfhge and Allocations
Slesacs ®hnts | Miscellaneous | Open Enrcllment | Bensfit Summary

Retirement Plan | Heslth B=na)

Return To Bensfits and Deductions Manu

[ Retirement Plans | Health Benefits | Flexible Spending Accounts | | Open Enroliment | Confirmation Statement ]

RELEASE: 84 o e—r———] SUMGARD HIGHER EDUCATION s
-
< | Dependents Links >
Flexible Spending Accounts @ Internet | Protected Mode: Off F v ®R100% v

@l = 5 35

Enter
Dependent
Information

Enter dependent data and click on the Submit Changes button at th
bottom of the screen.

i SETON HALL UNIVERSITY
Personal Information

Search

RETURNTO MENU SITEMAP HEL® EXIT

Updating Dependent

@ crter information about the new bansficiary, than ssjfct submit Changas.

#* _ indicates a required field.

Date Added: MM/DD/YVYY

First Name: %
Middle Name or Initial:
Last Name: ¥

SSN or SIN or TIN: #
Relationship: ¥ Not Regffted -
Birth Date: MM/DD/VYYY
Gender: eported ¥
Active:

Beneficiary or Dependent;
Spouse Employment: Not Employed By Institution ¥
Marital Status: Not Reportsd ¥
Disabled Indicatory

Submit Changes

Not Disabled w

Beneficizries and Dependents

RELEASE: 8.4 powered by
SUNGARD' HIGHER EDUCATION
< | 1 | »
Done @ Internet | Protected Mode: Off foov R100% v
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Update
Dependent
Data

Select Dependent Name from list of dependents

f Dependents - Windo

File Edit View Favorites Tools Help
x  ®iconvert v ERSelect

>

[ Favorites (€% Dependents 0 B = Eéj ~ Page v Safety~ Tools~ -g‘w

#éd SETON HALL UNIVERSITY
Personal Information

Search

RETURN TO MENU SITEMAB HELP EXIT

Dependents

&R Select the Name to change infpffnation for an individual. Choose Add A Hew Person to make additions. Select the name in the Benefit Coverage table to add or

changs coverage.

m

Beneficiaries and ndents Information

Name N or SIN or TIN Relationship Birth Date Gender  Status Member Type Verified Dependent
Testfirst Tast] 111223333 self Dec 12, 1976 Famals Activa  Both No
TestChildl TestLast 111111111 Child Sep 01, 2002 Female Active Mot Reported No
ChildTest2 LastTest 222222222 Child Dec 12, 2004 Not Reported Active Mot Reported  No
ChildTest4 TestLast 444444444 Child Aug 01, 2006 Male Active Not Reported No

Add 2 New Persen | Update Coverage 2nd Allocations
Retirement Plan | Heslth Benefits | Flexible Spending Accounts | Miscellan=ous | Open Enroliment | Bensfit Summary

Return To Bensfits and Deductions Manu

[ Retirement Plans | Health Benefits | Flexible Spending Accounts | | Open Enroliment | Confirmation Statement ]

RELEASE: 84 o e—r———] SUMGARD HIGHER EDUCATION s
-
< | Dependents Links >
Flexible Spending Accounts @ Internet | Protected Mode: Off F v ®R100% v

@l = 5 35 T

Update dependent data and click on the Submit Changes button at the
bottom of the screen. If you are unable to update the SSN or Birth Date
fields, contact the HR Department. These fields cannot be updated
through self service if the dependent exists in Banner as a student or
employee.

#d# SETON HALL UNIVERSITY
Personal Information

Search RETURN TO MENU SITEMAR HELP EXIT
Updating Dependent

@@ Chanse the beneficiary information a3 desired, then select Submit Changes.

# - indicates a required field.

Date Added: MM/DD/VYYY

First Name: % TestChildt

m

Middle Name or Initial:

Last Name: ¥ TestLast

SSN or SIN or TIN: ¥ 111111111
Relationship: # Child

Birth Date: MM/DD/YYYY  5o/01/2002
Gender: Not Reported v
Active: Activa ¥

Beneficiary or Dependent: poip, v

Spouse Employment: Not EmployegfBy Institution
Marital Status: not Repoyfld v

Disabled Indicator: ot pfbled v

Remove Beneficiary: ]

Submit Changes

Bansficiarias and Dapandants

RELEASE: 8.4 powered by =
< | T I
Done @ Internet | Protected Mode: Off v ®100%
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Update or Select Update Coverage and Allocations
Enroll
Dependent in

Benefit Plan

xplore

File Edit View Favorites Tools Help
x  ®iconvert v ERSelect

@ Dependents

#éd SETON HALL UNIVERSITY
Personal Information

Search

.{ Favorites

RETURN TO MENU SITEMAB HELP EXIT

Dependents

q Select the Name to change information for an individual. Choose Add A New Person to make additions. Select thff name in the Benefit Coverage table to add or
changs coverage.

m

Beneficiaries and Dependents Information
Name SSN or SIN or TIN Relationship Birth Date  Gender  Status Member Type Vegffied Dependent
Testfirst Testlast 111223333 self Dec 12, 1976 Famals Activa  Both
TestChildl TestLast 111111111 Child Sep 01, 2002 Female Active Mot Reported
ChildTest2 LastTest 222222222 Child Dec 12, 2004 Not Reported Active Mot Reported
ChildTest4 TestLast 444444444 Child Aug 01, 2006 Male A = &

Add 2 Hew P{gen | Update Coverage =nd Allocations
scellzneo

Retirement Plan | Heslth Bensfits | Flexible Sper Tollment | Benefit Summary

Raturn To Bensfits and Deductions Manu

[ Retirement Plans | Health Bensfits | Flexible Spending Accounts | Miscellaneous | Open Enrellment | Confirmation Statement ]

RELEASE: 8.4 e
SUNGARD' HIGHER EDUCATION

< | 1l | »

Update Coverage and Allocations @ Internet | Protected Mode: Off o v ®100% ~

10/14/2011

Select Coverage Details to update dependent
enrollment for the plan.

L}
:{LL SUNGARD HIGHER EDUCATION

Personal Information Student NG

Search

SITE MAP  HELP EXIT

Benefits Coverage and Allocation Summary

I Review Beneficiaries and Dependents currently associated with your benefit choices. Select Add or Change Coverage or Add or Change
Allocations to enroll or update coverage or allocations for the associpted benefit.

m

Jump to Bottom

Beneficiaries and Dependents Information

Testl Test, 11010777
Self, Born on Dec 01, 1960 and Does not attend college.

[” No Coverage, No Allocations

Spouse Test
Spouse, Born on Dec 02, 1959 and Does not attend collgge.

[ No Coverage, Ne Allocations

Enroll Coverage and Allocations

Enrolled Benefits Information

Benefit or Deduction Action
CIGNA Dental Plans - PPO Plan
CIGNA Health Plans - Point of

Status Start Date Stop Date
tive Jan 01, 2013
e Jan 01, 2013

Done @ Internet | Protected Mode: Off 43 v ®10% -
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Click in the Choose Benefit field for the dependent(s) you are enrolling
in the benefit plan. Enter the Begin Date (01/01/2015) and click on the
Choose or Update button to submit your elections.

9 Benefits Coverage - rnet Explo
@ - QJ http://bnr-appl-testshu.edu:9090/pls/BCONV2/bwpkdbcv.P_Mc ~

File Edit View Favorites Tools Help
% @iconvert v Elselect
7. Favorites |58/ -| @ Oracle Application ... | &® Benefits Coverage X

Personal Information  Student

Search

SITEMAR HEL® EXIT

Benefits Coverage

1

Entar the Bagin Dats of covarags, indicats Opffr Coverage from the pull-dovm lisfif applicable, and selact tha chackbox under Choosa Bensfit. When ending
coverage, enter the End Date and the Degyfftion Termination Reason, if applicajffe, and select the checkbox under Choose Benefit to update.

# _ indicates a required field.

Status:
Start Date:
Stop Date:

MM/DD/vyyy % End Date MM/DD/YVYY Deduction Termination Other

Choose Relationship Existing =
e e Hom Reason Coverage
@] Testfirst Testiast  Self Ho Not Selsctad ¥ No other coverags
ChildTestt TestLast Child to 01/01/2012| Not Selected ¥ No other coverage
Choos= or Update -
< 1l | »
@ Internet | Protected Mode: Off e v R100% ~ A
la gt N & = — 0/14/20
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Confirmation To view and/or print a Confirmation Statement, click on Confirmation
Statement Statement.

& Open Enrollment - Windows Internet Explnmr

@—‘Q http://bnr-appl-testshu.edu: 9030/;1\SIBTEST/bwpkd(m\\P Opel ~ | X |LJ Bing Pl 4

File Edit View Favorites Tools Help ‘X & Convert ~ EASgle

7’\? Favorites | 1 e Suggested Sites v | New Folder v \QJ Web Slicq Gallery v

@ Oradle Applicati.. ‘ oo v =] tm v Pagev Safetyw Toolsv @~

M m Department of H... |

Personal Information Emplnyee

Search RETURN TO MENU ~ SITEMAP HELP  EXIT

Open Enrollment

Open Enrollment Start Date: Oct 01, 2010
Open Enrollment End Date: Nov 21, 2010

Benefits Effective Date: Dec 24, 2010
Group Benefits Status -
Health CIGNA Dental Plans - PPO Plan will be terminated. |

CIGNA Health Plans - Point of Service will be continued into the new year.
Opt Out of Medical Coverage will be terminated.

Flex Spending No choices made in this group.

[ Reopen Open Enroliment ] [ Calculate Cost

]

[ Retirement Plans | Health Benefits | Flexible Spending Accounts | Miscellaneous | Dependents | Confirmation Statement ]
. by
RELEASE: 8.0 SUNGARD' HIGHER EDUCATION i

< 1l |
& Internet | Protected Mode: Off v ®100% -
221PM

10/18/2010

=ialx ]

2w

@ Confirmation Statement Date Criteria - Wndows Internet Explorer

@©ﬂ|§_| http://bnr-app1- testshuedu 9030/p\s/BTEST/bwpkebstP Displl v
File Edit View Favorites Tools Help / ‘ X @convert v ESele

i@ Favorites ‘ Y= 3 e Suggested Sites v | New Folder v g| Web Slice Gallery v

»

T A 3 3 L e
epartment of H... | & Confirmation ... X ‘e Oracle Applicati... M~ =] mm v Pagev Safetyv Tools~ ‘\@"

tdé SETON HALL UNIVERSITY
Personal Information

Search RETURN TO MENU ~ SITEMAP HELP  EXIT

Confirmation Statement D Criteria

As of date: CURRENT v
CURRENT
Jan 01, 2011

[ Retirement Plans | Health Benefits | Flexible Spending Accounts | Miscellaneous | Open Enrollment | Beneficiaries and Dependents ]
RELEASE: 8.2 orosopie
HIGHER EDUCATION

@ Internet | Protected Mode: Off o v ®100% ~
225PM

10/18/2010 | |
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Personal Information  Student (ETTIIET™S

To print a copy for your records, right click on the Confirmation
Statement and select Print, use the Printer Icon on the Command Bar
or select Print from the File Menu.

4 SETON HALL UNIVERSITY ‘

search

Confirmation Statement

Summary for TestFirst TestLast as of Jan 01, 2012
Current Date is Oct 14, 2011

Personal Data

Department: Human Resources Office
Benefit Category: Paraprofessional Staff
D, hs Dec 12, 1967

e Date: Sep 01, 2011
e Date: Sep 01, 2011
Adjusted Service Date: Sep 01, 2011

Dental

CIGNA Dental Plans - CDC Plan
Plan:

RETURNTO MENU SITEMAP HEL® EXIT

Dental | Flex Spending | Medical

Employee + Family

m

Employee Amount: $9.69
Employer Amount: $9.26
Total Cost: $18.95
Return to Top
Flex Spending
Flexible Health Reimbursement Account
Emp Per Pay Amt: $50.00
Annual Goal Amt: $400.00
Return to Top
l T »
@ Internet | Protected Mode: Off o v R100% ~

After reviewing, the instructions if you have any questions or need
assistance please contact:

Babette Brooks
Natasha Cohen

(973) 275-2755
(973) 761-9176
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