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11 November 2009
Dear Genealogy Researcher:

Thank you for your interest in the Archdiocese of Newark Collection of parish and cemetery records covering Bergen, Essex, Hudson and Union Counties.  Enclosed is a copy of our Guidelines for mail research.  Please read it carefully; note, however, that due to extremely limited staffing, turn-around time could be 3 weeks or longer.  If you wish to proceed in light of these limitations, please return this letter to us with your signature at the bottom.  Please include a check for $25.00 for an hour’s research, made payable to: Seton Hall University Archives; address the envelope ATTN: Kate

You are welcome to make an appointment to visit the Archives in person to conduct research using the same collection of microfilm that is used for mail research; an index of holdings is available at http://www.shu.edu/academics/libraries/archives/genealogy-resources.cfm.    Please call (973) 761-9476 for a selection of available dates.  You may also access this same collection though the various LDS (Mormon) Family History Centers throughout the country.  A list of such centers is available on their website, www.familysearch.org, or you can link with it through www.cyndislist.com .


We appreciate your interest in our collections and hope to be of assistance to you.

Sincerely,

Kate

Kathleen S. Dodds, D.A.

Archives, Walsh Library, Seton Hall University, 400 S. Orange Ave, S. Orange  NJ  07079

*******

I have read the Seton Hall University Archives - Guide for Research by Mail, and wish the staff to conduct a one-hour search for

_____baptismal  _____marriage records for __________________________, (Name)
In the year(s) ______ from ___________________in_________________.






(Parish)



(City)

My check for $25.00 for an hour’s research is enclosed along with any other details that may be known about this person to aid in the search.

___________________________________________________________

(Signature)





(Date)
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SETON HALL UNIVERSITY ARCHIVES

ARCHDIOCESE OF NEWARK

SACRAMENTAL & CEMETERY RECORDS ON MICROFILM

GUIDE FOR RESEARCH BY MAIL

1.  Fee for a one-hour basic search is $25.00, payable in advance to Seton Hall University Archives.  If additional time is needed, the researcher will be notified in advance, as an additional fee or fees may be required.   The first five photocopies are included in the basic fee; additional copies will be charged at the rate of $.25 per page. 

2.  Researchers are requested to provide as much specific information as possible (such as names and possible variant spellings, addresses, dates, name of church, etc.  The latter in imperative as records can only be accessed by parish or cemetery.)  This will enable research to be conducted in the most efficient manner.  If it is known in advance that a research question is beyond our scope, the researcher will be so notified, and any payment returned.

3.  Staffing is extremely limited.  Requests are handled in the order of arrival; turn-around time will average 3 weeks to possibly longer.

4.  Researchers should be aware that the collection used most frequently for research is the Archdiocese of Newark Microfilm Collection - Sacramental Records on Microfilm.  Although this collection can be searched by mail request, researchers are welcome to visit the Archives in person, by appointment, to access this collection.  Reservations can be made by calling (973) 761-9476.  This microfilm is also available through Mormon (LDS) libraries. 

5.  Telephone reference is not available.

